INVOICES

You can expect us to:

® Ask for your last 12 months of purchase
invoices for cigarette and tobacco
products.

" Verify that excise tax is paid on all tobacco products.

» All tobacco products are considered untaxed unless proof is provided of
taxes paid.

» Products such as Hookah (shisha) are also considered “other tobacco
product” (OTP) and subject to excise tax.

® Verify that your invoices are valid and are from a BOE licensed
distributor or wholesaler.

You can determine if a distributor’s or wholesaler's license is valid on
the BOE’s website at www.boe.ca.gov.

13



® The date of purchase.
® An itemized list of products purchased.

® The name, address, telephone number, and license number
of the wholesaler/distributor from whom the cigarettes
and/or tobacco products were purchased.

" The retailer’s name, address, and license number.

® The amount of CA excise taxes paid.
A distributor may use the statement: “All California cigarette and
tobacco product taxes are included in the total amount of this invoice.”

14



‘e ar iafn

T CasH l cQ.D. CHAHGEfNACCT.

Al G WU EE

DESCRIPTION PRIGE

WMOSE RETOD |PAID OUT

|

AMOUNT

OnTime DISTRIBUTION

Quuantity Prics Each

Invalid Invoice

Al Calfomis cgaretie and foba duct tmxeE are inclded
0 - 30 days 31 - &0 days &1 - 30 days » 3 days
§52T1 82

Valid Purchase Invoice

15



Retailers with multiple locations...

Transfer of tobacco products between retail locations is
allowed only when the legal owner (as registered with the
BOE) of the licensed location transferring the product is the
same as the legal owner of the licensed location receiving
the product.

FOr ex:
John Smith — sole proprietor John Smith — sole proprietor Yes
John Smith — sole proprietor John Smith — corporate officer No
John Smith — sole proprietor John Smith — partner No
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Preparing a Transfer Log

The guidelines below should be followed when a retailer with
multiple licensed locations transfers product between locations.

Prepare a transfer log at the time of transfer. Transfer logs created
or provided after an inspection are not acceptable. A copy of the
transfer log and invoices should be kept at both locations. The log
should include:

= The transferring retail location and license information
where the original purchase was made

= The receiving retail location and license information where
the product was transferred

= The supplier’s name, license number, and date of original
purchase

* A detailed description and quantity of product transferred
(i.e., brand, type of package, flavor, style, etc.)
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Sample Log

A Street Market
123 A Street
Anywhere, CA
LRQ 91-000000

B Street Market
123 B Street
Anywhere, CA
LRQ91-111111

March 2,
2010

= 50 packs Marlboro cigarettes, 100s
= 5 boxes Romeo y Juliet Cigars (25 ea)

LD Tobacco Distributors
LDQ 90-222222
February 14, 2010

A Street Market
123 A Street
Anywhere, CA
LRQ 91-000000

B Street Market
123 B Street
Anywhere, CA
LRQ 91-111111

January 31,
2011

m 7 rolls Grizzly Long Cut, Mint (5 ea)

= 2 packs Black & Mild cigars, wine
flavor (5 ea)

= 3 packs Black & Mild cigars, wine
flavor, wood tip (5 ea)

S&W Wholesale
LWQ 90-333333
December 27, 2010
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